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Permanent Staff Application Form 
 All information will be treated as strictly confidential. 

	What position are you applying for?


	


1. Personal Information

	Name



	Address



	Telephone numbers:                               Work 


	Mobile   


	Immigration, Asylum and Nationality Act 2006

Under the Immigration, Asylum and Nationality Act 2006, we can only offer you a position if you have the right to live and work in the United Kingdom. You will therefore be requested to produce appropriate documentation e.g. passport, birth certificate. Are you legally entitled to live and work in the United Kingdom and able to produce documentation?

Yes  ☐         
No ☐
You are advised that we check documents thoroughly and cooperate fully with the UK Border Agency to prevent illegal working. We reserve the right to check with the UK Border Agency applicant’s documents.




2.
Previous Work Experience

Please give details of your previous employment starting with your most recent job including any voluntary work.  Please also state the period of notice which you are required to give.

	Dates 

From – To
	Name & Address of Employer
	Title of post and brief description of duties

	
	 
	

	
	 
	                                                               

	 
	
	


2. Disclosure & Barring Service and Rehabilitation of Offenders Act 

Age UK Richmond is of the opinion that the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended (the “Exceptions Order”) applies to its activities/roles as our work involves contact with vulnerable people. Applicants must therefore declare all past criminal convictions whether spent or unspent. 

A criminal record will not necessarily be a bar to obtaining a position within Age UK Richmond. All information supplied by candidates will be treated confidentially and we reserve the right to make further enquiries before reaching a decision on the application.

Do you have a criminal conviction or have you ever received a caution, reprimand or final warning and/or convictions, including those that are spent:

Yes       

No ☐
If yes please provide details of all criminal convictions, cautions, reprimands or final warnings below, including those that are spent:

3. Driving
	Do you have a driving license and access to a vehicle (not always a requirement)?



	If so, would your vehicle be charged when entering the ULEZ?




5.
Education and Training

Please list any relevant education and/or training that you have undertaken including part time and in service training

	Dates Attended
	School/FE/HE/Training Organisation
	Name of course and qualification where appropriate

	
	

	

	
	
	


4. Equality Act 2010
This Act protects people with disabilities from unlawful discrimination. If we know you have a disability we will make adjustments to the working environment provided it is reasonable in the circumstances to do so.

Do you have a disability you wish us to know about at this stage?

Yes ☐
No      
If yes, to assist us in considering your application, please detail below if you believe there are any reasonable adjustments we should be making
5. Public Duties

Please give details of any public service duties you are required to perform e.g. JP, elected member of local authority, charity trustee and state the average time needed to fulfil this role.

8.
Skills and Experience 

Please give details of your skills and experience that you feel will make you a success in this role, and how you meet the person specification. Maximum 2 sides. 
9.  
Please give details of where you saw this post advertised or how you heard about it.

10.
Please complete the monitoring form which accompanies this one.
Declaration

I declare that the information on this form is true and correct to the best of my knowledge.

Signature of applicant

Date

AGE UK RICHMOND UPON THAMES (AURuT)
RECRUITMENT / EQUAL OPPORTUNITIES MONITORING 
As an organisation working towards equal opportunities in employment, Age UK Richmond wishes to ensure that its recruitment procedures attract suitably qualified/experienced candidates from all sections of the community and of different backgrounds.  This form is designed to assist us assess the effectiveness of our procedures. The information requested below will be separated from your application form and will not be available to the shortlisting/interview panel. The information from all applicants will be analysed after an appointment has been made in order to help evaluate the recruitment process.

1.
What is your age?

2.
What is your gender?
   
3.
Do you have a disability?
4.
Would you describe yourself as (please tick):

Black:

African


Caribbean


Other 


please specify
__________

Asian:
Bangladeshi


Chinese


Indian


Pakistani


Vietnamese


Other 


please specify
__________

White:
Irish


UK


Other


please specify
__________

Other:
Please specify
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